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  August 11, 2022 

 
Board of Supervisors 
Riverwood Estates 
Community Development District 
 

FINAL AGENDA  
Dear Board Members: 
 
 The regular meeting of the Board of Supervisors of Riverwood Estates Community 
Development District will be held on Thursday, August 18, 2022 at 10:00 a.m. at the offices of 
Sunfield Homes Inc., located at 3600 Galileo Drive, Suite 104, Trinity, FL 34655. The following is 
the tentative agenda for this meeting: 
 

1. CALL TO ORDER 
2. AUDIENCE COMMENTS 
3. BUSINESS ITEMS 

A. Public Hearing on FY 2022-2023 Final Budget 
1. Consideration of Resolution 2022-07; Adopting 

Final Budget for FY 2022-2023 .................................... Tab 1  
B. Consideration of Budget Funding Agreement for 

FY 2022-2023 .................................................................... Tab 2 
C. Consideration of Rizzetta & Company Contract for  

Professional District Services ............................................ Tab 3 
D. Consideration of Resolution 2022-08; Setting Meeting 

Schedule for FY 2022-2023 ............................................... Tab 4 
4.  BUSINESS ADMINISTRATION 

A. Consideration of Minutes of the Board of Supervisors  
     Meeting held on May 19, 2022 ................................................ Tab 5 
B. Ratification of Operation & Maintenance Expenditures  
 for May, June, & July 2022 ..................................................... Tab 6 

 5. STAFF REPORTS 
A.  District Counsel 

 B.  District Engineer 
C.  District Manager ..................................................................... Tab 7 

6. SUPERVISOR REQUESTS  
 7. ADJOURNMENT 
 

We look forward to seeing you at the meeting. In the meantime, if you have any 
questions, please do not hesitate to call us at (813) 994-1001. 
 

      Sincerely, 
       
      Jayna Cooper 
       
      Jayna Cooper 
      District Manager 
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RESOLUTION 2022-07 
 

THE ANNUAL APPROPRIATION RESOLUTION OF THE RIVERWOOD ESTATES 
COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) RELATING TO THE ANNUAL 
APPROPRIATIONS AND ADOPTING THE BUDGET FOR THE FISCAL YEAR 
BEGINNING OCTOBER 1, 2022 AND ENDING SEPTEMBER 30, 2023; AUTHORIZING 
BUDGET AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the District Manager has, prior to the fifteenth (15th) day in June, 2022, 
submitted to the Board of Supervisors (“Board”) of the Riverwood Estates Community 
Development District (“District”) proposed budget (“Proposed Budget”) for the fiscal year 
beginning October 1, 2022 and ending September 30, 2023 (“Fiscal Year 2022/2023”) along with 
an explanatory and complete financial plan for each fund of the District, pursuant to the 
provisions of Section 190.008(2)(a), Florida Statutes; and 
 
 WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budget, the 
District filed a copy of the Proposed Budget with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 
 
 WHEREAS, the Board set a public hearing thereon and caused notice of such public 
hearing to be given by publication pursuant to Section 190.008(2)(a), Florida Statutes; and 
 

WHEREAS, the District Manager posted the Proposed Budget on the District’s website at 
least two days before the public hearing; and  

 
 WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 1st of 
each year, the Board, by passage of the Annual Appropriation Resolution, shall adopt a budget 
for the ensuing fiscal year and appropriate such sums of money as the Board deems necessary to 
defray all expenditures of the District during the ensuing fiscal year; and 
 
 WHEREAS, the District Manager has prepared a Proposed Budget, whereby the budget 
shall project the cash receipts and disbursements anticipated during a given time period, 
including reserves for contingencies for emergency or other unanticipated expenditures during 
the fiscal year. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. BUDGET 
 

a.  The Board has reviewed the Proposed Budget, a copy of which is on file with the 
office of the District Manager and at the District’s Local Records Office, and hereby 
approves certain amendments thereto, as shown in Section 2 below. 



 
b.  The Proposed Budget, attached hereto as Exhibit A, as amended by the Board, is 

hereby adopted in accordance with the provisions of Section 190.008(2)(a), 
Florida Statutes (“Adopted Budget”), and incorporated herein by reference; 
provided, however, that the comparative figures contained in the Adopted Budget 
may be subsequently revised as deemed necessary by the District Manager to 
reflect actual revenues and expenditures. 

 
c.  The Adopted Budget, as amended, shall be maintained in the office of the District 

Manager and at the District’s Local Records Office and identified as “The Budget 
for the Riverwood Estates Community Development District for the Fiscal Year 
Ending September 30, 2023.” 

 
d. The Adopted Budget shall be posted by the District Manager on the District’s 

official website within thirty (30) days after adoption and shall remain on the 
website for at least 2 years.   

 
 SECTION 2. APPROPRIATIONS 
 
 There is hereby appropriated out of the revenues of the District, for Fiscal Year 
2022/2023, the sum of $150,064 to be raised by the levy of assessments and/or otherwise, which 
sum is deemed by the Board to be necessary to defray all expenditures of the District during said 
budget year, to be divided and appropriated in the following fashion: 
 

TOTAL GENERAL FUND   $150,064 
 

TOTAL ALL FUNDS    $150,064 
  
 SECTION 3. BUDGET AMENDMENTS 
 
 Pursuant to Section 189.016, Florida Statutes, the District at any time within Fiscal Year 
2022/2023, or within 60 days following the end of the Fiscal Year 2022/2023, may amend its 
Adopted Budget for that fiscal year as follows: 
 

a. A line-item appropriation for expenditures within a fund may be decreased or 
increased by motion of the Board recorded in the minutes, and approving the 
expenditure, if the total appropriations of the fund do not increase. 

 
b. The District Manager or Treasurer may approve an expenditure that would 

increase or decrease a line-item appropriation for expenditures within a fund if 
the total appropriations of the fund do not increase and if either (i) the aggregate 
change in the original appropriation item does not exceed the greater of $15,000 
or 15% of the original appropriation, or (ii) such expenditure is authorized by 
separate disbursement or spending resolution. 



 
c. Any other budget amendments shall be adopted by resolution and consistent with 

Florida law. 
 
 The District Manager or Treasurer must ensure that any amendments to the budget under 
paragraph c. above are posted on the District’s website within 5 days after adoption and remain 
on the website for at least 2 years.   
 

SECTION 4.  EFFECTIVE DATE.  This Resolution shall take effect immediately upon 
adoption.  
 

PASSED AND ADOPTED THIS 18TH DAY OF AUGUST, 2022.  
 
ATTEST:      RIVERWOOD ESTATES COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
       By:       
Secretary / Assistant Secretary    
       Its:       
 
 
 
Exhibit A:  Fiscal Year 2022/2023 Budget 
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Chart of Accounts Classification
Actual YTD 

through 
03/31/22

Projected 
Annual 
Totals 

2021/2022

Annual 
Budget for 
2021/2022

Projected 
Budget 

variance for 
2021/2022

Budget for 
2022/2023

Budget 
Increase 

(Decrease) vs 
2021/2022

Comments

1
2 REVENUES
3 Interest Earnings
4    Interest Earnings $             - $         - $             - $             - $ - $  -
5 Contributions & Donations from Private Sources
6    Landowner Contributions $       25,276 $    27,951 $       27,951 $             - $ 150,064 $       122,113
7 TOTAL REVENUES $       25,276 $    27,951 $       27,951 $             - $              150,064 $       122,113
8 Balance Forward from Prior Year $             - $         - $             - $             - $ - $  -
9
10 TOTAL REVENUES AND BALANCE FORWARD $       25,276 $    27,951 $       27,951 $             - $              150,064 $       122,113
11
12 EXPENDITURES - ADMINISTRATIVE
13 Financial & Administrative
14    District Management $         2,500 $      5,000 $         5,000 $             - $ 5,200 $              200
15    District Engineer $             - $         - $             - $             - $ 7,500 $           7,500
16    Disclosure Report $         1,000 $      1,000 $         1,000 $             - $ 1,000 $  -
17    Trustees Fees $         1,750 $      3,500 $         3,500 $             - $ 3,500 $  -
18    Auditing Services $         3,750 $      3,750 $         3,750 $             - $ 3,750 $  - Berger Toombs contract
19    Public Officials Liability Insurance $         2,481 $      2,481 $         2,599 $            118 $ 2,791 $              192 Egis. Estimate
20    GL & Property Insurance $         3,032 $      3,032 $         3,177 $            145 $ 3,411 $              234 Egis. Estimate
21    Legal Advertising $         3,231 $      3,234 $            500 $        (2,734) $ 5,000 $           4,500
22    Dues, Licenses & Fees $            175 $         325 $            325 $             - $ 175 $             (150) Special District fee - Due annually to State
23    Website Hosting, Maintenance, Backup (No Email) $         2,138 $      2,737 $         5,100 $         2,363 $ 2,737 $          (2,363) Rizzetta Tech & Campus Suite Contracts
24 Legal Counsel
25    District Counsel $            727 $      1,454 $         3,000 $         1,546 $ 15,000 $         12,000
26 Administrative Subtotal $       20,784 $    26,513 $       27,951 $         1,438 $ 50,064 $         22,113
27
28 EXPENDITURES - FIELD OPERATIONS
29
30 Contingency
31    Miscellaneous Contingency $             - $         - $             - $             - $ 100,000 $       100,000
32
33 Field Operations Subtotal $             - $         - $             - $             - $              100,000 $       100,000
34
35 TOTAL EXPENDITURES $       20,784 $    26,513 $       27,951 $         1,438 $              150,064 $       122,113
36
37 EXCESS OF REVENUES OVER EXPENDITURES $         4,493 $      1,438 $             - $        (1,438) $ - $               -
38

Proposed Budget
Riverwood Estates Community Development District

General Fund
Fiscal Year 2022/2023
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GENERAL FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The General Fund Budget Account Category Descriptions are subject to change at any time depending on 
its application to the District.  Please note, not all General Fund Budget Account Category Descriptions are 
applicable to the District indicated above.  Uses of the descriptions contained herein are intended for general 
reference.   

REVENUES: 

Interest Earnings:  The District may earn interest on its monies in the various operating accounts. 

Developer Contributions:  The District may enter into a funding agreement and receive certain prescribed 
dollars from the Developer to off-set expenditures of the District. 

EXPENDITURES – ADMINISTRATIVE: 

District Management:  The District as required by statute, will contract with a firm to provide for 
management and administration of the District’s day to day needs.  These service include the conducting of 
board meetings, workshops, overall administration of District functions, all required state and local filings, 
preparation of annual budget, purchasing, risk management, preparing various resolutions and all other 
secretarial duties requested by the District throughout the year is also reflected in this amount. 

District Engineer:  The District’s engineer provides general engineering services to the District.  Among 
these services are attendance at and preparation for monthly board meetings, review of construction 
invoices and all other engineering services requested by the district throughout the year.   

Disclosure Report:  The District is required to file quarterly and annual disclosure reports, as required in 
the District’s Trust Indenture, with the specified repositories.  This is contracted out to a third party in 
compliance with the Trust Indenture. 

Trustee’s Fees:  The District will incur annual trustee’s fees upon the issuance of bonds for the oversight 
of the various accounts relating to the bond issues. 

Auditing Services:  The District is required annually to conduct an audit of its financial records by an 
Independent Certified Public Accounting firm, once it reaches certain revenue and expenditure levels, or 
has issued bonds and incurred debt.   

Public Officials Liability Insurance:  The District will incur expenditures for public officials’ liability 
insurance for the Board and Staff.   

2



 

 

 

Legal Advertising:  The District will incur expenditures related to legal advertising.  The items for which the 
District will advertise include, but are not limited to meeting schedules, special meeting notices, and public 
hearings, bidding etc. for the District based on statutory guidelines 
 
Dues, Licenses & Fees:  The District is required to pay an annual fee to the Department of Economic 
Opportunity, along with other items which may require licenses or permits, etc.   
 
Website Hosting, Maintenance and Email:  The District may incur fees as they relate to the development 
and ongoing maintenance of its own website along with possible email services if requested. 
 
District Counsel:  The District’s legal counsel provides general legal services to the District.  Among these 
services are attendance at and preparation for monthly board meetings, review of operating and 
maintenance contracts and all other legal services requested by the district throughout the year.   
 

 
 
 

EXPENDITURES - FIELD OPERATIONS: 
 
General Liability Insurance:  The District will incur fees to insure items owned by the District for its general 
liability needs 
  
Property Insurance:  The District will incur fees to insure items owned by the District for its property needs 
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Riverwood Estates Community Development District 
Fiscal Year 2022-2023 Funding Agreement 

 
 

This Agreement is made and entered into this 18th day of August, 2022, by and between: 
 

Riverwood Estates Community Development District, a local unit of special-purpose government 
established pursuant to Chapter 190, Florida Statutes, and located in Pasco County, Florida 
(hereinafter "District"), and 
 
Riverwood Estates Holdco, LLC, a Florida limited liability company and a landowner in the 
District (hereinafter "Landowner") with an address of 3600 Galileo Drive, Suite 104, Trinity 
Florida 34655. 
 

Recitals 
 
 WHEREAS, the District was established by an ordinance adopted by Pasco County, Florida for the purpose 
of planning, financing, constructing, operating and/or maintaining certain infrastructure; and 
 
 WHEREAS, the District, pursuant to Chapter 190, Florida Statutes, is authorized to levy such taxes, special 
assessments, fees and other charges as may be necessary in furtherance of the District's activities and services; and 
 
 WHEREAS, Landowner presently owns and/or is developing the majority of all real property described in 
Exhibit A, attached hereto and incorporated herein, (the “Property”) within the District, which Property will benefit 
from the timely construction and acquisition of the District's facilities, activities and services and from the continued 
operations of the District; and 
 
 WHEREAS, the District is adopting its general fund budget for the Fiscal Year 2022-2023, which year 
commences on October 1, 2022, and concludes on September 30, 2023; and  
 
 WHEREAS, this general fund budget, which both parties recognize may be amended from time to time in 
the sole discretion of the District, is attached hereto and incorporated herein by reference as Exhibit B; and 
 
 WHEREAS, the District has the option of levying non-ad valorem assessments on all land, including the 
Property, that will benefit from the activities, operations and services set forth in the 2022-2023 Fiscal Year budget, 
or utilizing such other revenue sources as may be available to it; and 
 
 WHEREAS, in lieu of levying assessments on the Property, the Landowner is willing to provide such funds 
as are necessary to allow the District to proceed with its operations as described in Exhibit B; and  
 
 WHEREAS, the Landowner agrees that the activities, operations and services provide a special and 
peculiar benefit equal to or in excess of the costs reflected on Exhibit B to the Property; and 
 
 WHEREAS, the Landowner has agreed to enter into this Agreement in lieu of having the District levy and 
collect any non-ad valorem assessments as authorized by law against the Property located within the District for the 
activities, operations and services set forth in Exhibit B; and  
 
 WHEREAS, Landowner and District desire to secure such budget funding through the imposition of a 
continuing lien against the Property described in Exhibit A and otherwise as provided herein. 
 
 NOW, THEREFORE, based upon good and valuable consideration and the mutual covenants of the parties, 
the receipt of which and sufficiency of which are hereby acknowledged, the parties agree as follows: 
 
 1. The Landowner agrees to make available to the District the monies necessary for the operation of 
the District as called for in the budget attached hereto as Exhibit B, as may be amended from time to time in the 
District’s sole discretion, within fifteen (15) days of written request by the District.  Amendments to the District’s 



2022-2023 Fiscal Year budget as shown on Exhibit B adopted by the District at a duly noticed meeting shall have 
the effect of amending this Agreement without further action of the parties.  Funds provided hereunder shall be 
placed in the District's general checking account.  These payments are made by the Landowner in lieu of taxes, fees, 
or assessments which might otherwise be levied or imposed by the District. 
 
 2. District shall have the right to file a continuing lien upon the Property described in Exhibit A for 
all payments due and owing under the terms of this Agreement and for interest thereon, and for reasonable 
attorneys’ fees, paralegals’ fees, expenses and court costs incurred by the District incident to the collection of funds 
under this Agreement or for enforcement this lien, and all sums advanced and paid by the District for taxes and 
payment on account of superior interests, liens and encumbrances in order to preserve and protect the District’s lien.  
The lien shall be effective as of the date and time of the recording of a “Notice of Lien for FY 2022-2023 Budget” in 
the public records of Pasco County, Florida, stating among other things, the description of the real property and the 
amount due as of the recording of the Notice, and the existence of this Agreement.  The District Manager, in its sole 
discretion, is hereby authorized by the District to file the Notice of Lien for FY 2022-2023 Budget on behalf of the 
District, without the need of further Board action authorizing or directing such filing.  After the Board approves such 
action, the District may also bring an action at law against the record title holder to the Property to pay the amount 
due under this Agreement, or may foreclose the lien against the Property in any manner authorized by law.  The 
District may partially release any filed lien for portions of the Property subject to a plat if and when the Landowner 
has demonstrated, in the District’s sole discretion, such release will not materially impair the ability of the District to 
enforce the collection of funds hereunder. In the event the Landowner sells any of the Property described in Exhibit 
A after the execution of this Agreement, the Landowner’s rights and obligations under this Agreement shall remain 
the same, provided however that the District shall only have the right to file a lien upon the remaining Property 
owned by the Landowner. 
 
 3.  Alternative methods of collection. 
 
  a. In the alternative or in addition to the collection method set forth in Paragraph 2 above, the 
District may enforce the collection of funds due under this Agreement by action against the Landowner in the 
appropriate judicial forum in and for Pasco County, Florida.  The enforcement of the collection of funds in this 
manner shall be in the sole discretion of the District Manager on behalf of the District.  In the event that either party 
is required to enforce this Agreement by court proceedings or otherwise, then the parties agree that the prevailing 
party shall be entitled to recover from the other all costs incurred, including reasonable attorneys' fees and costs for 
trial, alternative dispute resolution, or appellate proceedings. 
 
  b. The District hereby finds that the activities, operations and services set forth in Exhibit B 
provide a special and peculiar benefit to the Property, which benefit is initially allocated on an equal developable 
acreage basis.  The Landowner agrees that the activities, operations and services set forth in Exhibit B provide a 
special and peculiar benefit to the Property equal to or in excess of the costs set forth in Exhibit B, on an equal 
developable acreage basis.  Therefore, in the alternative or in addition to the other methods of collection set forth in 
this Agreement, the District, in its sole discretion, may choose to certify amounts due hereunder as a non-ad valorem 
assessment on all or any part of the Property for collection, either through the Uniform Method of Collection set 
forth in Chapter 197 or under any method of direct bill and collection authorized by Florida law.  Such assessment, 
if imposed, may be certified on the next available tax roll of the Pasco County property appraiser. 
 
 4. This instrument shall constitute the final and complete expression of the agreement between the 
parties relating to the subject matter of this Agreement.  Amendments to and waivers of the provisions contained in 
this Agreement may be made only by an instrument in writing which is executed by both of the parties hereto. 
 
 5. The execution of this Agreement has been duly authorized by the appropriate body or official of 
all parties hereto, each party has complied with all the requirements of law, and each party has full power and 
authority to comply with the terms and provisions of this instrument. 
 
 6. This Agreement may be assigned, in whole or in part, by either party only upon the written 
consent of the other, which consent shall not be unreasonably withheld. 
 



 7. A default by either party under this Agreement shall entitle the other to all remedies available at 
law or in equity, which shall include, but not be limited to, the right of damages, injunctive relief and specific 
performance and specifically including the ability of the District to enforce any and all payment obligations under 
this Agreement in the manner described herein in Paragraphs 2 and 3 above.   
 
 8. This Agreement is solely for the benefit of the formal parties herein and no right or cause of action 
shall accrue upon or by reason hereof, to or for the benefit of any third party not a formal party hereto.  Nothing in 
this Agreement expressed or implied is intended or shall be construed to confer upon any person or corporation 
other than the parties hereto any right, remedy or claim under or by reason of this Agreement or any provisions or 
conditions hereof; and all of the provisions, representations, covenants and conditions herein contained shall inure to 
the sole benefit of and shall be binding upon the parties hereto and their respective representatives, successors and 
assigns. In the event the Landowner sells or otherwise disposes of its business or of all or substantially all of its 
assets relating to improvements, work product, or lands within the District, the Landowner shall continue to be 
bound by the terms of this Agreement and additionally shall expressly require that the purchaser agree to be bound 
by the terms of this Agreement.  The Landowner shall give 30 days prior written notice to the District under this 
Agreement of any such sale or disposition. 
 
 9. This Agreement and the provisions contained herein shall be construed, interpreted and controlled 
according to the laws of the State of Florida. 
 
 10. This Agreement has been negotiated fully between the parties as an arm's length transaction.  The 
parties participated fully in the preparation of this Agreement with the assistance of their respective counsel.  In the 
case of a dispute concerning the interpretation of any provision of this Agreement, the parties are each deemed to 
have drafted, chosen and selected the language, and the doubtful language will not be interpreted or construed 
against any party. 
 
 11. The Agreement shall be effective after execution by both parties hereto. The enforcement 
provisions of this Agreement shall survive its termination, until all payments due under this Agreement are paid in 
full. 
 
 In witness whereof, the parties execute this agreement the day and year first written above. 
 
 
Attest:       Riverwood Estates Community 
       Development District 
        
 
____________________________    ____________________________ 
Secretary/Assistant Secretary    By: _________________________  
       Its: _________________________   
    
            
          
       Riverwood Estates Holdco, LLC,  
       a Florida limited liability company 
  
 
___________________________    _____________________________  
Witness       By:__________________________  
       Its:__________________________    
 
Exhibit A Property Description 
Exhibit B Fiscal Year 2022-2023 General Fund Budget 
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 CONTRACT FOR PROFESSIONAL DISTRICT SERVICES  

                                                                                                      
 
DATE:   October 1, 2022 
 
 
BETWEEN:  RIZZETTA & COMPANY, INC. 

3434 Colwell Avenue 
Suite 200 
Tampa, Florida  33614 

 
(Hereinafter referred to as "Consultant") 

 
 
AND:    
   RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT  
   3434 Colwell Avenue 
   Suite 200 
   Tampa, Florida  33614 
 

(Hereinafter referred to as "District," and together with Consultant, the 
“Parties.”) 

 
 
PURPOSE; SCOPE OF SERVICES: 
 

I. The purpose of this contract for professional district management services (hereinafter 
referred to as “Contract”) is for the Consultant to provide professional district 
management services to the District pursuant to Chapter 190, Florida Statutes.  A brief 
description of these services is provided below and a detailed description is provided in 
Exhibit A to this Contract. 

 
A. STANDARD ON-GOING SERVICES. The Consultant shall provide the following 

Standard On-Going Services to the District pursuant to this Contract:  
 

i. Management - services include the conducting of one (1) three (3) hour 
board  meeting per month, one (1) budget workshop per year, overall 
administration of District functions, and all required state and local filings, 
preparation of annual  budget, purchasing and risk management; 

 
ii. Administrative - services include support for the District Management 

function, recording and preparation of meeting minutes, records retention 
and maintenance in accordance with Chapter 119, Florida Statutes, and 
the District’s adopted Rules of Procedure, preparation and delivery of 
agenda; 
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iii. Accounting - services include the preparation and delivery of the District’s 
financial statements in accordance with Governmental Accounting 
Standards, accounts  payable and accounts receivable functions, asset 
tracking, investment tracking, capital program administration and 
requisition processing, filing of annual reports required by the State of 
Florida and monitoring of trust account activity; 

 
iv. Financial & Revenue Collection - services include all functions necessary 

for the timely billing, collection and reporting of District assessments in 
order to ensure adequate funds to meet the District’s debt service and 
operations and maintenance  obligations.  These services include, but are 
not limited to, assessment roll preparation and certification, direct billings 
and funding request processing as well as responding to property owner 
questions regarding District assessments. 
  

B. TIME FRAME. The Standard On-Going Services shall be provided on a monthly 
basis as detailed in this Contract. 

 
II. ADDITIONAL SERVICES. In addition to the Standard On-Going Services described 

above, or in any addendum executed between the Parties, the District may, from time to 
time, require additional services from the Consultant. Any services not specifically 
provided for in the scope of services above, or necessary to carry out the services as 
described herein, as well as any changes in the scope requested by the District, will be 
considered additional services.  Such additional services may include, but are not limited 
to: 
 

• Meetings:  Extended meetings (beyond three (3) hours in length), continued 
meetings, special/additional meetings (not including annual budget workshop); 

• Financial Reports:  Modifications and certifications to special assessment 
allocation report; true-up analysis; 

• Bond Issuance Services: preparation of the special assessment allocation 
report, testimony at the required bond validation court hearing, certifications, 
closing documents and statutorily required mailings 

• Electronic communications/e-blasts; 

• Special requests; 

• Amendment to District boundary; 

• Grant Applications; 

• Escrow Agent; 

• Continuing Disclosure/Representative/Agent; 

• Community Mailings, e.g. memos, notifications of rules changes, operations 
and maintenance assessment notices, etc.; 

• Public Records Requests that are extensive in nature, as defined by District’s 
adopted Rules of Procedure. 

 
If any additional services are required or requested, the Consultant will provide a detailed 
description of these services and fees for such services to the District for approval prior to 
beginning any additional services. The Consultant shall undertake the additional services 
after the District has issued its written approval, as evidenced by a vote of the Board of 
Supervisors, of the description and fees for such services to the Consultant.  
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III. LITIGATION SUPPORT SERVICES. Upon the District’s request, the Consultant shall 
prepare documentation in response to litigation requests and provide necessary expert 
testimony in connection with litigation involving the subject matter of this Contract. If the 
District requires or requests any litigation support services, the Consultant will provide a 
detailed description of the services and fees for such services to the District for approval 
prior to beginning any litigation support services. The Consultant shall undertake the 
litigation support services after the District has issued its written approval of the description 
and fees for such services to the Consultant. 
 

IV. ADDITIONAL SERVICES PROVIDED TO THIRD PARTIES.  These are services 
requested by third parties such as homeowners, realtors, investors or members of the 
media.  Such services may include, but are not limited to, estoppel letters, bond 
prepayment processing, and litigation support.  The third party requesting such services 
shall be responsible for the payment of any fees charged by Consultant for providing those 
services to the extent authorized by law and the District’s Rules of Procedure. 
 

V. TERM. The Consultant’s services as provided in this Contract shall commence upon 
execution of this Contract. This Contract shall automatically renew annually unless 
terminated pursuant to its terms. The Consultant acknowledges that the prices of this 
Contract are firm and that the Consultant may change the prices only with the District’s 
written consent as evidenced by a vote of the Board of Supervisors. All prior agreements 
between the parties with respect to the subject matter of this Contract are terminated upon 
the execution of this Contract. 
 

VI. FEES AND EXPENSES; PAYMENT TERMS. 
 

A. FEES AND EXPENSES. 
 

i. A schedule of fees for the services described in Sections I, II, III, and IV of 
this Contract is shown in Exhibit B to this Contract, which is attached 
hereto and incorporated herein. The District shall pay the Consultant for 
the services provided under the terms of this Contract in accordance with 
the schedule of fees in Exhibit B. For purposes of the Consultant’s 
compensation for services provided pursuant to this Contract, the District 
shall compensate the Consultant only for those services provided under 
the terms of this Contract. Unless otherwise specified by this Contract, the 
Consultant will invoice the District for the Consultant’s services as soon as 
may be practicable in advance of each month and in the amounts set forth 
in Exhibit B. The fees for those services which are not being requested at 
the time this Contract is approved will be provided to the District at such 
time as those services are required and requested by vote of the Board of 
Supervisors. Payment shall be made by the District within forty-five (45) 
days of receipt of a correctly submitted invoice.  

 
ii. Fees for the Standard On-Going Services described in this Contract may 

be negotiated annually by the Parties. Any amendment to Standard On-
Going Services fees must comply with the amendment procedure in this 
Contract and must be reflected in the adopted General Fund Budget of the 
District. The District’s adoption of the General Fund Budget shall not 
constitute the District’s consent for payment of any expenses or change in 
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Contract terms. 
 

iii. In the event the District authorizes a change in the scope of services 
requested, Consultant shall submit, in writing to the District, a request for a 
fee amendment corresponding to the change in services being requested, 
if it has not already done so. Any change in the scope of requested services 
and the corresponding fee amendment shall comply with the amendment 
procedure in this Contract. Such amendment must be validly executed by 
the Parties before Consultant is authorized to begin providing services 
pursuant to the change in scope and the revised fees are adopted. 

 
iv. For the purposes of this Contract, an out-of-pocket expense is an 

unexpected expense that the Consultant or one of its subcontractors, if 
applicable, incurs during the performance of the Standard On-Going 
Services, as provided in this Contract. Such out-of-pocket expenses are 
included in the fees shown in Exhibit B.  Out-of-pocket expenses incurred 
in connection with the performance of Additional Services and Litigation 
Support Services will be subject to reimbursement at cost.  These 
expenses include, but are not limited to, airfare, mileage, 
transportation/parking, lodging, postage, and copies.  

 
 

B. PAYMENT TERMS. 
 

i. Standard On-Going Services. Standard-On Going Services will be billed 
monthly as a fixed fee pursuant to the schedule shown in Exhibit B. 
 

ii. Additional Services. Additional Services will either be billed monthly at 
the Consultant’s proposed hourly rate or per occurrence both as authorized 
by the District and negotiated by the Parties. 
 

iii. Litigation Support Services. Litigation Support Services will be billed 
monthly on an hourly basis for the hours incurred at the Consultant’s 
proposed hourly rate, as authorized by the District and negotiated by the 
Parties. 
 

iv. Out-of-Pocket expenses. Out-of-Pocket expenses not included under the 
Standard-On Going Services of the Consultant will be billed monthly as 
incurred.  

All invoices will be due and payable forty-five (45) days from the date of invoice pursuant to the 

Prompt Payment Act, Chapter 218.70 Florida Statutes. 

VII. SUSPENSION OF SERVICES FOR NON-PAYMENT. Unless nonpayment is the fault of 
the Consultant, the Consultant shall have the right to suspend services being provided as 
outlined in this Contract if the District fails to pay Consultant’s invoices in a timely manner, 
which shall be construed as forty-five (45) days from date of the invoice or as otherwise 
provided by the Prompt Payment Act, Section 218.70 Florida Statutes. Consultant shall 
notify the District, in writing, at least ten (10) days prior to suspending services. 
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VIII. NON-CONTINGENCY. The payment of fees and expenses, as outlined in this Contract, 
are not contingent upon any circumstance not specifically outlined in this Contract. 
 

IX. AMENDMENT. Amendments to, and waivers of, the provisions contained in this Contract 
may be made only by an instrument in writing that is executed by both the District and the 
Consultant.  
 

X. RESPONSIBILITIES. 
 

A. DISTRICT RESPONSIBILITIES. The District shall provide for the timely services of 
its legal counsel, engineer, and any other consultants, contractors, or employees, 
as required, for the Consultant to perform the duties outlined in this Contract. 
Expenses incurred in providing this support shall be the sole responsibility of the 
District unless specified herein. 
 

B. LIMITATIONS OF RESPONSIBILITIES. To the extent not referenced herein, and 
to the extent consistent with Chapter 190.006, Consultant shall not be responsible 
for the acts or omissions of any other contractor or any of its subcontractors, 
suppliers, or of any other individual or entity performing services as part of this 
Contract which are not under the control of the Consultant. Consultant shall not be 
liable for any damage that occurs from Acts of God, which are defined as those 
caused by windstorm, hail, fire, flood, hurricane, freezing, or other similar 
occurrences of nature. 

 

XI. TERMINATION. This Contract may be terminated as follows: 
 

A. By the District for "good cause" immediately which shall include misfeasance, 
malfeasance, nonfeasance, or dereliction of duties by the Consultant. Termination for 
“good cause” shall be effected by written notice to Consultant electronically at the 
address noted herein. 
 

B. By the Consultant for “good cause”, immediately which shall include, but is not limited 
to, failure of the District to timely pay Consultant for services rendered in accordance 
with the terms set forth in this Contract, malfeasance, nonfeasance, or dereliction of 
duties by the District, or upon request or demand by the Board, or any member thereof, 
for Consultant to undertake any action or implement a policy of the Board which 
Consultant deems unethical, unlawful, or in contradiction of any applicable federal, 
state, or municipal law or rule. Termination for “good cause” shall be effected by written 
notice to District electronically at the address noted herein. 

 
C. By the Consultant or District, for any reason, upon provision of a minimum of sixty (60) 

days written (electronic) notice of termination to the address noted herein. 
 
 

D. Upon any termination, Consultant will be entitled to the total amount of compensation 
pursuant to the terms of this Contract, through the termination date, but subject to any 
off-sets that the District may have for services not performed or not performed in 
accordance with the Contract. Consultant will make all reasonable effort to provide for 
an orderly transfer of the books and records of the District to the District or its designee. 
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XII. GENERAL TERMS AND CONDITIONS. 
A. All invoices are due and payable within forty-five (45) days of a correctly submitted 

invoice, or as otherwise provided by the Florida Prompt Payment Act, Section 218.70. 
Florida Statutes. Invoices not paid within forty-five (45) days of presentation shall be 
charged interest on the balance due at the maximum legally permissible rate. 

 
B. In the event either party is required to take any action to enforce this Contract, the 

prevailing party shall be entitled to attorney’s fees and costs, including fees and costs 
incurred in determining entitlement to and reasonableness of such fees and costs. 

 
C. This Contract shall be interpreted in accordance with and shall be governed by the 

laws of the State of Florida. Venue for all proceedings shall be in Pasco County, 
Florida. 
 

D. In the event that any provision of this Contract shall be determined to be unenforceable 
or invalid by a Court of Law, such unenforceability or invalidity  shall not affect the 
remaining provisions of the Contract which shall remain in full force and effect. 

 
E. The rights and obligations of the District as defined by this Contract shall inure to the 

benefit of and shall be binding upon the successors and assigns of the District. There 
shall be no assignment of this Contract by the Consultant. 

 

F. The Consultant and its officers, supervisors, staff, and employees shall use due care 
to protect the property of the District, its residents, and landowners from damage. 
The Consultant agrees to take steps to repair any damage resulting from the 
Consultant’s activities and work pursuant to the Contract within twenty-four hours 
(24) hours.  
 

G. Dissolution or court declared invalidity of the District shall not relieve the District of 
compensation due for services theretofore rendered. 

 
XIII. INDEMNIFICATION.  
  

A. DISTRICT INDEMNIFICATION. To the extent the Consultant or its employees are 
serving as the District’s employees, officers, or agents pursuant to the terms, 
conditions and requirements of this Agreement, and as may be allowable under 
applicable law (and without waiving the limitations of liability set forth in Section 
768.28, Florida Statutes), the District agrees to indemnify, defend, and hold 
harmless the Consultant from and against any and all liability, claims, actions, 
suits, demands, assessments or judgments asserted and any and all losses, 
liabilities, damages, costs, court costs, and expenses, including attorney's fees, 
that Consultant may hereafter incur, become responsible for, or be caused to pay 
out arising out of or relating to the negligent or intentionally wrongful acts or 
omissions of the District, except to the extent caused by, in whole or in part, the 
negligence or recklessness and/or willful misconduct of the Consultant. The 
District’s obligation to defend, indemnify, and hold harmless the Consultant as set 
forth herein shall not exceed the monetary limits of any endorsement listing the 
Consultant as an additional insured party pursuant to Section XIV of this 
Agreement. If there is no such endorsement, the District’s defense, indemnity, and 
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hold harmless obligations as set forth in this Section shall not exceed the monetary 
limitations of liability set forth in Section 768.28, Florida Statutes. The 
indemnification provided for herein shall not be deemed exclusive of any other 
rights to which the Consultant may be entitled and shall continue after the 
Consultant has ceased to be engaged under this Contract. 
 
CONSULTANT INDEMNIFICATION. The Consultant agrees to indemnify, defend, 
and hold harmless the District and its officers, supervisors, staff, and employees 
from and against any and all liability, claims, actions, suits, demands, assessments 
or judgments asserted and any and all losses, liabilities, damages, costs, court 
costs, and expenses, including attorney's fees, that the District may hereafter 
incur, become responsible for, or be caused to pay out arising out of or relating to 
the failure to perform under this Agreement or at law, or negligent, reckless, and/or 
intentionally wrongful acts or omissions of the Consultant. The indemnification 
provided for herein shall not be deemed exclusive of any other rights to which the 
District may be entitled and shall continue after the Consultant has ceased to be 
engaged under this Contract. 
 

B. SOVEREIGN IMMUNITY; INDEMNIFICATION OBLIGATIONS. Nothing herein 
shall be construed to waive or limit the District’s sovereign immunity limitations of 
liability as provided in Section 768.28, Florida Statutes, or other applicable law. 
Indemnification obligations under this Contract shall include the payment of all 
settlements, judgments, damages, liquidated damages, penalties, forfeitures, back 
pay awards, court costs, arbitration and/or mediation costs, litigation expenses, 
attorney fees, and paralegal fees (incurred in court, out of court, on appeal, or in 
bankruptcy proceedings) as ordered. 

 

XIV. INSURANCE.  
 

A. The District shall provide and maintain Public Official Liability and General Liability 
insurance policies, each in an amount not less than One Million Dollars ($1,000,000.00) 
throughout the term of this Contract. 

 
B. The Consultant shall provide and maintain the following levels of insurance coverage at 

all times throughout the term of this Contract: 
 

i. Worker’s Compensation Insurance in accordance with the laws of the 
State of Florida.  

ii. General Liability Insurance with the limit of One Million Dollars 
($1,000,000.00) per each occurrence. 
 

iii. Professional Liability Insurance with limit of no less than One Million Dollars 
($1,000,000.00) per each occurrence.  

 
iv. Employment Practices Liability Insurance with limit of Two Million Dollars 

($2,000,000.00) per each occurrence.  
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v. Comprehensive Automobile Liability Insurance for all vehicles used by the 
Consultant’s staff, whether owned or hired, with a combined single limit of 
One Million Dollars ($1,000,000.00). 
 

C. Except with respect to Professional Liability and Worker’s Compensation insurance 
policies, the District and its officers, supervisors, staff, and employees will be listed as 
additional insureds on each insurance policy described above.  None of the policies above 
may be canceled during the term of this Contract (or otherwise cause the District to not be 
named as an additional insured where applicable) without thirty (30) days written notice to 
the District. Consultant will furnish the District with a Certificate of Insurance evidencing 
compliance with this section upon request. Insurance should be from a reputable 
insurance carrier, licensed to conduct business in the State of Florida. 
 

D. The District agrees to list the Consultant as an additional insured party on its General 
Liability and Automobile Liability insurance policies to the extent the Consultant or its 
employees are serving as the District’s employees, officers or agents pursuant to the 
terms, conditions and requirements of this Agreement, and to the extent the District’s 
insurance provider will issue an endorsement in substantially the form attached hereto as 
Exhibit E.  The limits of coverage for additional insured parties pursuant to such 
endorsement shall not exceed the monetary limitations of liability provided in Section 
768.28, Florida Statutes. 
 

E. If the Consultant fails to secure or maintain the required insurance, the District has the 
right (without any obligation to do so) to secure such required insurance, in which event 
the Consultant shall pay the cost for that required insurance and shall furnish, upon 
demand, all information that may be required in connection with the District’s obtaining the 
required insurance. 
 

XV. ASSIGNMENT. Except as provided in this section, neither the District nor the Consultant 
may assign this Contract or any monies to become due hereunder without the prior written 
approval of the other.  Any assignment attempted to be made by the Consultant or the 
District without the prior written approval of the other party is void.  
 

XVI. COMPLIANCE WITH PUBLIC RECORDS LAWS. Consultant understands and agrees 
that all documents of any kind provided to the District in connection with this Contract may 
be public records, and, accordingly, Consultant agrees to comply with all applicable 
provisions of Florida law in handling such records, including but not limited to Section 
119.0701, Florida Statutes. Consultant acknowledges that the designated public records 
custodian for the District is Rizzetta & Company, Inc. (“Public Records Custodian”).  
Among other requirements and to the extent applicable by law, the Consultant shall 1) 
keep and maintain public records required by the District to perform the service; 2) upon 
request by the Public Records Custodian, provide the District with the requested public 
records or allow the records to be inspected or copied within a  reasonable time period at 
a cost that does not exceed the cost provided in Chapter 119, Florida Statutes and the 
District’s Rules of Procedure, and in accordance with Exhibit A, which Rules of Procedure 
shall control; 3) ensure that public records which are exempt or confidential and exempt 
from public records disclosure requirements, are not disclosed except as authorized by 
law for the duration of the contract term and following the contract term if the Consultant 
does not transfer the records to the Public Records Custodian of the District; 4) follow the 
Records Request Policy attached hereto as Exhibit D; and 5) upon completion of the 
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Contract, transfer to the District, at no cost, all  public records in Consultant’s possession 
or, alternatively, keep, maintain and meet all applicable  requirements for retaining public 
records pursuant to Florida laws.  When such public records are transferred by the 
Consultant, the Consultant shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored 
electronically must be provided to the District in a format that is compatible with Microsoft 
Word or Adobe PDF formats.   

 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONSULTANT’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT (813) 514-0400, OR 
BY EMAIL AT INFO@RIZZETTA.COM, OR BY REGULAR 
MAIL AT 3434 COLWELL AVENUE, SUITE 200, TAMPA, 
FLORIDA 33614. 

 
XVII. NOTICES.  All notices, requests, consents and other communications under this Contract 

(“Notices”) shall be electronic or in writing and delivered, mailed by First Class Mail, 
postage prepaid, or overnight delivery service, to the parties, as follows: 
 

If to the District:  Riverwood Estates Community 
     Development District 
     3434 Colwell Avenue, Suite 200 
     Tampa, FL 33614 
 
 With a copy to:  Kutak Rock LLP 
     PO Box 10230       
     Tallahassee, FL 32302 
     Attn: District Counsel 
 

If to the Consultant:  Rizzetta & Company, Inc. 
     3434 Colwell Avenue, Suite 200 
     Tampa, FL 33614 
 
  

Except as otherwise provided in this Contract, any Notice shall be deemed received only upon 
actual delivery at the address set forth above or delivered electronically with return receipt.  
Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-business day, shall be 
deemed received on the next business day.  If any time for giving Notice contained in this Contract 
would otherwise expire on a non-business day, the Notice period shall be extended to the next 
succeeding business day.  Saturdays, Sundays, and legal holidays recognized by the United 
States Government shall not be regarded as business days. Counsel for the District and counsel 
for the Consultant may deliver Notice on behalf of the District and the Consultant, respectively. 
Any party or other person to whom Notices are to be sent or copied may notify the other parties 
and addressees of any change in name or address to which Notices shall be sent by providing 
the same on five (5) days written notice to the parties and addressees set forth herein. 
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XVIII. EFFECTIVE DATE.  This Contract shall become effective upon execution by both the 

District and the Consultant, and shall remain effective until terminated by either the District 
or the Consultant in accordance with the provisions of this Contract. 
 

XIX. HEADINGS FOR CONVENIENCE ONLY.  The descriptive headings in this Contract are 
for convenience only and shall neither control nor affect the meaning or construction of 
any of the provisions of this Contract. 
 

XX. AGREEMENT; CONFLICTS.  This instrument, together with accompanying Exhibits A, 
B, C and D, shall constitute the final and complete expression of this Contract between 
the District and the Consultant relating to the subject matter of this Contract. To the extent 
of any conflict between this instrument and Exhibits A, B, C, and D, this instrument shall 
control. 
 

XXI. DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A default by 
either the District or the Consultant under this Contract shall entitle the other to all 
remedies available at law or in equity, which may include, but not be limited to, the right 
of damages, injunctive relief, and/or specific performance. The District shall be solely 
responsible for enforcing its rights under this Contract against any interfering third party. 
Nothing contained in this Contract shall limit or impair the District’s right to protect its rights 
from interference by a third party to this Contract. 
 

XXII. THIRD PARTY BENEFICIARIES.  This Contract is solely for the benefit of the District and 
the Consultant and no right or cause of action shall accrue upon or by reason, to or for the 
benefit of any third party not a formal party to this Contract. Nothing in this Contract, 
express or implied, is intended or shall be construed to confer upon any person or 
corporation other than the District and the Consultant any right, remedy, or claim under or 
by reason of this Contract or any of the provisions or conditions of this Contract; and all of 
the provisions, representations, covenants, and conditions contained in this Contract shall 
inure to the sole benefit of and shall be binding upon the District and the Consultant and 
their respective representatives, successors, and assigns. 
 

XXIII. COMPLIANCE WITH GOVERNMENTAL REGULATION.  The Consultant shall keep, 
observe, and perform all requirements of applicable local, State, and Federal laws, rules, 
regulations, and ordinances. If the Consultant fails to notify the District in writing within five 
(5) days of the receipt of any notice, order, required to comply notice, or a report of a 
violation or an alleged violation, made by a local, State, or Federal governmental body or 
agency or subdivision thereof with respect to the services being rendered under this 
Contract or any action of the Consultant or any of its agents, servants, employees, or 
materialmen, or with respect to terms, wages, hours, conditions of employment, safety 
appliances, or any other requirements applicable to provision of services, or fails to comply 
with any requirement of such agency within five (5) days after receipt of any such notice, 
order, request to comply notice, or report of a violation of an alleged violation, the District 
may terminate this Contract, such termination to be effective immediately upon the giving 
of notice of termination.  
 

XXIV. ARM’S LENGTH TRANSACTION. This Contract has been negotiated fully between the 
District and the Consultant as an arm’s length transaction. The District and the Consultant 
participated fully in the preparation of this Contract with the assistance of their respective 
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counsel. In the case of a dispute concerning the interpretation of any provision of this 
Contract, the Parties are deemed to have drafted, chosen, and selected the language, 
and any doubtful language will not be interpreted or construed against any party. 
 

XXV. COUNTERPARTS.  This Contract may be executed in any number of counterparts, each 
of which when executed and delivered shall be an original; however, all such counterparts 
together shall constitute, but one and the same instrument.  
 

XXVI. E-VERIFICATION. Pursuant to Section 448.095(2), Florida Statutes,  
A. Contractor represents that Contractor is eligible to contract with the District and is 

currently in compliance and will remain in compliance, for as long as it has any 
obligations under this Agreement, with all requirements of the above statute; this 
includes, but is not limited to, registering with and using the United States 
Department of Homeland Security’s E-Verify system to verify the work authorization 
status of all employees hired on or after January 1, 2021.  

B. If the District has a good faith belief that the Contractor has knowingly violated 
Section 448.09(1), Florida Statutes, the District will terminate this Agreement as 
required by Section 448.095(2)(c), Florida Statutes. If the District has a good faith 
belief that a subcontractor knowingly violated Section 448.09(1), Florida Statutes, 
but the Contractor otherwise complied with its obligations thereunder, the District 
shall promptly notify the Contractor and the Contractor will immediately terminate 
its contract with the subcontractor.  

C. If this Agreement is terminated in accordance with this section, then the Contractor 
will be liable for any additional costs incurred by the District. 

 
 

(Remainder of this page is left blank intentionally) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



CONTRACT FOR PROFESSIONAL DISTRICT SERVICES  12 

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT  

 

 

Therefore, the Consultant and the District each intend to enter this Contract, understand the 
terms set forth herein, and hereby agree to those terms. 
 

ACCEPTED BY: 
 
RIZZETTA & COMPANY, INC. 

BY:  

PRINTED NAME: William J. Rizzetta 

TITLE: President 

DATE:  

  
 

   
 
 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 

BY:  

PRINTED NAME:  

TITLE: Chairman/Vice Chairman 

DATE:  

 
   
  ATTEST: 
 
     __________________________________ 
     Vice Chairman/Assistant Secretary 
     Board of Supervisors 
 
     __________________________________ 
     Print Name 
 
 
 
 
Exhibit A – Scope of Services 
Exhibit B – Schedule of Fees 
Exhibit C – Municipal Advisor Disclaimer 
Exhibit D – Public Records Request Policy  
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EXHIBIT A 
Scope of Services  

 
 

STANDARD ON-GOING SERVICES:  These services will be provided on a recurring basis and 
are commonly referred to as the basic services necessary for the normal and routine functioning 
of the District.   

 

MANAGEMENT: 

A. Attend and conduct all regularly scheduled and special Board of Supervisors meetings, 
Landowners’ meetings, continued meetings, hearings and workshops. Arrange for time and 
location and all other necessary logistics for such meetings, hearings, etc.  

B. Ensure compliance with all statutes affecting the district which include but are not limited to:  

1. Certify Special District Update Form, submitted to the Special District Information 
Program, Department of Economic Opportunity each year. 

2. Assign and provide Records Management Liaison Officer for reporting to the 
Department of Library and Archives 

3. Provide contact person for the State Commission of Ethics for Financial Disclosure 
coordination 

4. Provide Form 1 Financial Disclosure documents for Board Members 

5. Provide Form 1F Financial Disclosure documents for Resigning Board Members. 

6. Monitor and supply Form 3A, Interest in Competitive Bid for Public Business as 
needed 

7. Monitor and provide Form 8B, Memorandum of Voting Conflict for the Board. 

8. Monitor and provide update on Creation Documents, including Notice of 
Establishment, to Department of Economic Opportunity and the County. 

9. Maintain and file Disclosure of Public Financing and file with Department of Economic 
Opportunity and each residential developer. 

10. Provide for a proposed budget for Board approval on or by June 15 of each fiscal year. 

11. Provide copy of approved proposed budget to the County a minimum of 60 days prior 
to the public hearing on the budget. 

a. Provide written notice to owners of public hearing on the budget and its related 
assessments. 

12. Provide copy of the initial Public Facilities report to the County to be submitted within 
one (1) year after the district’s creation. 

13. Provide copy of an annual notice of any changes to the Public Facilities report to the 
County if changes are made. 

14. Provide copy of the seven (7) year Public Facilities report update, based on reporting 
period assigned to the County it is located in. 
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15. File name and location of the Registered Agent and Office location annually with 
Department of Economic Opportunity and the County. 

16. Provide for submitting the regular meeting schedule of the Board to County. 

17. Provide District Map and update as provided by the District’s Engineer as needed to 
the Department of Economic Opportunity and the County 

18. Provide legal description and boundary map as provided by District Engineer to the 
Supervisor of Elections 

19. File request letter to the Supervisor of Election of the County for number of registered 
voters as of April 15, each year. 

20. Provide for public records announcement and file document of registered voter data 
each June.  

21. Update Board Member names, positions and contact information to the State 
Commission on Ethics annually. 

22. Certify and file the Form DR 421, Truth in Millage Document with the Department of 
Revenue each tax year. 

23. Properly notice all public meetings, in accordance with the appropriate Florida 
Statutes, including but not limited to, public hearings on assessments, the budget, 
establishment of rates, fees, or charges, rulemaking, uniform method of collection, and 
all other required notices of meetings, hearings and workshops. 

a. Provide for the appropriate ad templates and language for each of the above. 

24. Provide for instruction to Landowners on the Election Process and forms, etc. 

25. Respond to Bond Holders Requests for Information. 

26. Implement the policies established by the Board in connection with the operations of 
the District. 

C. Assist in the negotiation of contracts, as directed by the Board of Supervisors.  

D. Advise the Board on the status of negotiations as well as contract provisions and their 
impacts on the District and provide contract administration services.  

E. Make recommendations on contract approval, rejection, amendment, renewal, and 
cancellation.  In advance of expiration of contracts, advise the Board as to need for renewal 
or additional procurement activities and implement same. 

F. Monitor certificates of insurance as needed per contracts. 

G. Answer Project Status Inquiries from Contractors Bonding Companies. 

H. Provide an office location to handle and respond to written, phone or e-mail inquiries from 
the public. 

 

ADMINISTRATIVE: 

A. Prepare agendas for transmittal to Board of Supervisors and staff seven (7) days prior to 
Board of Supervisors’ Meeting. Prepare meeting materials for other meetings, hearings, etc., 
as needed.  
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B. Provide accurate minutes for all meetings and hearings, including landowners’ meetings.  

C. Implement and maintain a document management system to create and save documents, 
and provide for the archiving of District documents.  

1. Certify and file annual report to the Department of State, Library and Archive Division, 
for storage and disposal of public records. 

D. Protect integrity of all public records in accordance with the requirements of State law. 
Respond to public records requests as required by law and in compliance with the Rules of 
Procedure and the District’s adopted public records policy.  

E. Maintain “Record of Proceedings” for the district within the County which includes meeting 
minutes, agreements, resolutions and other records required by law.  

 

ACCOUNTING:       

A. Financial Statements 

1. Establish Fund Accounting System in accordance with federal and state law, as well 
as GASB and the Rules of the Auditor General. This includes the following: 

a) Chart of Accounts 

b) Vendor and Customer Master File 

c) Report creation and set-up.  

2. Prepare monthly balance sheet, income statement(s) with budget to actual variances, 
including the following: 

a) Cash Investment Account Reconciliations per fund 

b) Balance Sheet Reconciliations per fund 

c) Expense Variance Analysis 

3. Prepare and file Annual Public Depositor’s Report and distribute to State Department 
of Insurance and Treasury. 

4. Prepare and file Public Depositor’s and Indemnification Form on new accounts as 
needed. 

5. Manage banking relations with the District’s Depository and Trustee. 

6. Prepare all other financial reports as required by applicable law and accounting 
standards, and bond trust indenture requirements. 

7. Account for assets constructed by or donated to the District for maintenance.  

8. On or before October 1st of every year prepare an annual inventory of all District 
owned tangible personal property and equipment in accordance with all applicable 
rules and standards.  

9. Provide Audit support to auditors for the required Annual Audit, as follows: 

a) Review statutory and bond indenture requirements 

b) Prepare Audit Confirmation Letters for independent verification of activities. 
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c) Prepare all supporting accounting reports and documents as requested by the 
 auditors 

d) Respond to auditor questions 

e) Review and edit draft report 

f) Prepare year-end adjusting journal entries as required 

10. Provide for transmission of the Audit to the County and the Auditor General’s Office of 
the State. 

11. Provide and file Annual Financial Statements (FS. 218 report) by June 30th of each 
year. 

B. Budgeting 

1. Prepare budget and backup material for and present the budget at all budget 
meetings, hearings and   workshops. The budget is to be done in accordance with 
state law standards, and consistent with applicable GFOA and GASB standards. 
Budget preparation shall include calculation of operation and maintenance 
assessments, which may include development of benefit methodology for those 
assessments.   

2. File all required documentation to the Department of Revenue, Auditor General, the 
County, and other governmental agencies with jurisdiction.  

3. Prepare and cause to be published notices of all budget hearings and workshops.  

4. Prepare all budget amendments on an ongoing basis. Assist in process to retain an 
auditor and cooperate and assist in the performance of the audit by the independent 
auditor.  

C. Accounts Payable/Receivable 

1. Administer the processing, review and approval, and payment of all invoices and 
purchase orders. Ensure timely payment of vendor invoices and purchase orders. 

a) Manage Vendor Information per W-9 reports 

2. Prepare monthly Vendor Payment Report and Invoicing Support for presentation to the 
Board of Supervisors for approval or ratification.  

3. Maintain checking accounts with qualified public depository including: 

a) Reconciliation to reported bank statements for all accounts and funds.  

4. Prepare year-end 1099 Forms for Vendor payments as applicable.  

a) File reports with IRS. 

D. Capital Program Administration 

1. Maintain proper capital fund and project fund accounting procedures and records.  

2. Process Construction requisitions including: 

a) Vendor Contract completion status 

b) Verify Change Orders for materials 

c) Check for duplicate submittals 
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d) Verify allowable expenses per Bond Indenture Agreements such as: 

(1) Contract Assignment 
(2) Acquisition Agreement 
(3) Project Construction and Completion Agreement 

 
3. Oversee and implement bond issue related compliance, i.e., coordination of annual 

arbitrage report, transmittal of annual audit and budget to the trustee, transmittal of 
annual audit and other information to dissemination agent (if other than manager) or 
directly to bond holders as required by Continuing Disclosure Agreements, 
annual/quarterly disclosure reporting, update etc.  

4. Provide Asset Tracking for improvements to be transferred and their value for removal 
from District’s Schedule of Property Ownership that are going to another local 
government.    

5. Provide for appropriate bid and or proposal/qualification processes for Capital Project 
Construction.  

E. Purchasing 

1. Assist in selection of vendors as needed for services, goods, supplies, materials. 
Obtain pricing proposals as needed and in accordance with District rules and state 
law.  

2. Prepare RFPs for Administrative Services as needed, such as audit services, legal 
services, and engineering services. 

3. Prepare and process requisitions for capital expenses, in coordination with District 
Engineer.  

F. Risk Management 

1. Prepare and follow risk management policies and procedures.  

2. Recommend and advise the Board, in consultation with the District Engineer of the 
appropriate amount and type of insurance and be responsible for procuring all 
necessary insurance.  

3. Process and assist in the investigation of insurance claims, in coordination with 
Counsel of the District.  

4. Review insurance policies and coverage amounts of District vendors.  

5. Provide for an update to the Schedule of Values of Assets owned by the District for 
purposes of procuring adequate coverage. 

6. Maintain and monitor Certificates of Insurance for all service and contract vendors. 

 

FINANCIAL AND REVENUE COLLECTION: 

A. Administer Prepayment Collection: 

1. Provide payoff information and pre-payment amounts as requested by property 
owners. 

2. Monitor, collect and maintain records of prepayment of assessments. 
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3. Coordinate with Trustee to confirm semi-annual interest payments and bond call 
amounts. 

4. Prepare periodic continuing disclosure reports to investment bankers, bond holder and 
reporting agencies. 

B. Administer Assessment Roll Process:  

1. Prepare annual assessment roll for collection of debt service and operations and 
maintenance assessments. 

2. Update roll to reflect per unit and per parcel assessments based on adopted fiscal year 
budgets. 

3. Verify assessments on platted lots, commercial properties or other assessable lands. 

4. Convert final assessment roll to County Property Appraiser or Tax Collector format and 
remit to county. 

5. Execute and issue Certificate of Non-Ad Valorem Assessments to County.  

C. Administer Assessments for Off Tax Roll parcels/lots: 

1. Maintain and update current list of owners of property not assessed via the tax roll. 

2. Prepare and issue direct invoices for the annual debt service and operations and 
maintenance assessments. 

3. Monitor collection of direct invoices and prepare and send delinquent/collection notices 
as necessary. 

D. True-Up Analysis: 

1. Annually compare current and un-platted lots to original development plan to ensure 
adequate collection of assessment revenue as necessary. 

2. Prepare true-up calculations and invoice property owners for true-up payments as 
necessary. 

 
ADDITIONAL SERVICES: 
 
A. Meetings 

1. Extended meetings (beyond three (3) hours in length); continued meetings, 
special/additional meetings (not including annual budget workshop); 

B. Financial Reports 

1. Modifications and Certification of Special Assessment Allocation Report; 
 

2. True-Up Analysis; 
a) Should certain modifications be made to a Special Assessment Allocation Report 

a review of the current platted and un-platted lots compared to the original 
development plan maybe be required to ensure adequate collection of assessment 
revenue. 

b) Should it be required prepare true-up calculations and invoice property owners for 
true-up payments as necessary; 
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C. Bond Issuance Services 

1. Special Assessment Allocation Report; 

a) Prepare benefit analysis based on infrastructure to be funded with bond 
proceeds. 

b) Prepare Preliminary Special Assessment Allocation Report and present to 
District board and staff. 

c) Present Final Special Assessment Allocation Report to board and staff at noticed 
public hearing levying special assessments  

2. Bond Validation; 

a) Coordinate the preparation of a Bond Validation Report which states the “Not-to-
exceed” par amount of bonds to be issued by the District and present to board as 
part of the Bond Resolution. 

b) Provide expert testimony at bond validation hearing in circuit court. 

3. Certifications and Closing Documents; 

a) Prepare or provide signatures on all closing documents, certificates or schedules 
related to the bond issue that are required by District Manager or District 
Assessment Methodology Consultant. 

D. Electronic communications/e-blasts; 

E. Special requests; 

F. Amendment to District boundary; 

G. Grant Applications; 

H. Escrow Agent; 

I. Continuing Disclosure/Representative/Agent; 

J. Community Mailings e.g. memos, notifications of rules changes, operations and maintenance 
assessment notices, etc. 

K. Public Records Requests - Refer to Exhibit D of this Contract for responsibilities;   

 

LITIGATION SUPPORT SERVICES: 

Prepare documentation in response to litigation requests and provide necessary expert testimony 
in connection with litigation involving District issues. 

 

ADDITIONAL SERVICES PROVIDED TO THIRD PARTIES: 
 
A. Issue estoppel letters as needed for property transfers 

1. Prepare estoppel letter reflecting current district assessment information as required for 
sale or transfer of residential or commercial property within the District.  
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2. Issue lien releases for properties which prepay within in the District. 

B. Bond prepayment processing 

1. Collect bond pre-payments, both short term and long term bonds, verify amounts and 
remit to Trustee with deposit instructions.  

2. Maintain collection log showing all parcels that have pre-paid assessments. 

3. Prepare, execute and issue release of lien to be recorded in public records.  

 
 

(Remainder of this page is left blank intentionally) 
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EXHIBIT B 
Schedule of Fees 

 

 
STANDARD ON-GOING SERVICES: 
 
Standard On-Going Services will be billed monthly pursuant to the following schedule: 
 

(REDUCED ACTIVITY PRICING) (1)   MONTHLY  ANNUAL 
 

 Management:      $   433.33  $  5,200 
 
____________________________________________________________________________ 
 
 (PRIOR TO BOND ISSUANCE)   MONTHLY  ANNUAL 
  

Management:      $ 1,600  $19,200 
 
Administrative:      $    350  $  4,200 
 
Accounting:       $ 1,250  $15,000 
 
Financial & Revenue Collections:    $        0  $  0  

 
 Total Standard On-Going Services:  $  3,200  $38,400 
 

 
  
 (AFTER BOND ISSUANCE)    MONTHLY  ANNUAL 
  

Management:      $ 1,750  $21,000 
 
Administrative:      $    350  $  4,200 
 
Accounting:       $ 1,600  $19,200 
 
Financial & Revenue Collections:    $    300  $  3,600 

   Assessment Roll (2):      $  5,000 
 
 Total Standard On-Going Services:  $  4,000  $53,000 
 
 

 
(1) Pricing only while bondholders sit on the board.  Two financial statements per year, 
limited meetings, limited payables, etc.  
 
(2) Assessment Roll is paid in one lump-sum payment at the time the roll is completed. 
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ADDITIONAL SERVICES: 
 
 Extended and Continued Meetings   Hourly   $ 175 
 Additional Meetings (includes meeting prep,  
 attendance and drafting of minutes)   Hourly   $ 175 
 Estoppel Requests (billed to requestor):   
  One Lot (on tax roll)    Per Occurrence $ 100 
  Two+ Lots (on tax roll)   Per Occurrence  $ 125 
  One Lot (direct billed by the District)  Per Occurrence $ 100 
  Two–Five Lots (direct billed by the District) Per Occurrence $ 150 
  Six-Nine Lots (direct billed by the District) Per Occurrence $ 200 
  Ten+ Lots (direct billed by the District) Per Occurrence $ 250  
 Long Term Bond Debt Payoff Requests  Per Occurrence $ 100/Lot 
  Two+ Lots      Per Occurrence  Upon Request 
 Short Term Bond Debt Payoff Requests & 
 Long Term Bond Debt Partial Payoff Requests     
  One Lot     Per Occurrence $ 125 
  Two – Five Lots    Per Occurrence $ 200 
  Six – Ten Lots     Per Occurrence $ 300 
  Eleven – Fifteen Lots    Per Occurrence $ 400 
  Sixteen+ Lots     Per Occurrence  $ 500 

Special Assessment Allocation Report  Per Occurrence Upon Request 
 True-Up Analysis/Report    Per Occurrence Upon Request 
 Re-Financing Analysis    Per Occurrence Upon Request 
 Bond Validation Testimony    Per Occurrence Upon Request 
 Bond Issue Certifications/Closing Documents Per Occurrence Upon Request 
 Electronic communications/E-blasts   Per Occurrence Upon Request 
 Special Information Requests    Hourly   Upon Request 
 Amendment to District Boundary   Hourly   Upon Request 
 Grant Applications     Hourly   Upon Request 
 Escrow Agent      Hourly   Upon Request 
 Continuing Disclosure/Representative/Agent  Annually  Upon Request 
 Community Mailings      Per Occurrence Upon Request 
 Response to Extensive Public Records Requests Hourly   Upon Request 
 Litigation Support Services    Hourly   Upon Request 

 

 
PUBLIC RECORDS REQUESTS FEES: 
 
Public Records Requests will be billed hourly to the District pursuant to the current hourly rates 
shown below: 
 
                   JOB TITLE:                       HOURLY RATE: 

 
Senior Manager    $  52.00 
District Manager    $  40.00 
Accounting & Finance Staff    $  28.00 
Administrative Support Staff    $  21.00 
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EXHIBIT C 

Municipal Advisor Disclaimer 
 
 

Rizzetta & Company, Inc., does not represent the 
Community Development District as a Municipal Advisor or 
Securities Broker nor is Rizzetta & Company, Inc., 
registered to provide such services as described in Section 
15B of the Securities and Exchange Act of 1934, as 
amended.  Similarly, Rizzetta & Company, Inc., does not 
provide the Community Development District with financial 
advisory services or offer investment advice in any form. 
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EXHIBIT D 

 Public Records Request Policy and Fees 
 
 

Public Officer, Employee and Staff Policy for Processing Requests for Public Records 

 

Policy Generally: 

The District supports policies that facilitate the efficient and complete provision of requested 
public records in a timely manner. This policy only applies to the way District officers, 
employees and staff (District Manager, District Counsel, District Engineer) (altogether, “District 
Persons”) respond to public records requests within the organization. Chapter 119, F.S., and 
the District’s Rules of Procedure dictate the way in which the District must produce records to 
the records requester. This policy is established to provide District Persons with a clear 
understanding of the process that will be utilized in preparing responses to public record 
requests. 

Requests for District Records: 

1. The requesting party is not required to identify themselves or the reason for the request. 
The request may be made in writing (electronic or otherwise) or verbally.  

2. Content on District social media sites is subject to the public records law. Communication 
made through a social networking medium may be subject to public disclosure.  

3. There may be responsive records located on personal devices or personal accounts that 
are not maintained by the District. For this reason, District Persons will be asked to perform 
searches of personal devices and accounts for any responsive record whenever a request so 
warrants. District Persons are strongly encouraged to avoid using personal devices or 
personal accounts for District business.  

4. When a request is received, the individual(s) receiving the request shall forward the request 
to the District Manager who shall then translate the request to the public records request form 
attached hereto. The form should then be forwarded to the District’s Record Custodian (whom 
is Rizzetta & Company, Inc.). The Records Custodian shall then review the form with the 
requesting party to ensure that it accurately reflects his/her request so that full compliance can 
be achieved in a timely and efficient fashion. The Records Custodian will then notify the 
requesting party of the estimated time and cost to retrieve the records, in compliance with the 
District’s Rules of Procedure, and confirm whether the requesting party agrees to pay the 
labor and copy charges, if applicable. Payment shall be made to the District prior to 
commencing the production process. The provisions of the Rules of Procedure and Florida 
law must be followed consistently and accurately.   

5. To the extent applicable, the District, and not the District Manager or Records Custodian as 
an entity, shall charge the requesting party the special charge, which amount shall be 
consistent with Florida law. The District Manager may, consistent with and only pursuant to 
the terms of the Agreement between the District and the District Manager, charge the District 
the applicable public records response fees as set forth therein and established within the 
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Agreement.  

6. If not clear, the requesting party should be asked to identify whether they wish to simply 
inspect the records or obtain copies.  

7. Florida’s public records law does not require the District to answer questions regarding the 
records produced.  

Processing Responsive Records: 

1. After the above process is followed, for documents that are readily available, there should 
not be any charge for the labor in retrieving the requested documents, but any copies 
purchased by the requesting party will be charged according to the District’s adopted fee 
schedule. 

 
2. Records are only required to be produced in the format(s) in which they exist.  

 
3. All electronic records must be sent by a file transfer method to the Records Custodian. 

Any record that can be produced for review by District staff electronically must be produced 
in that medium. Should District Persons elect to provide records that are capable of being 
produced electronically in hard format, such individual shall not be entitled to 
reimbursement for copy or printing charges. It is within the Record Custodian’s discretion 
to determine whether a record is capable of being produced electronically. District Persons 
shall make their best efforts to produce records for review by District staff as economically 
and efficiently as possible.  

 
4. District Persons shall use their best efforts to electronically store public record e-mail 

according to the conventions of their e-mail system and retain it electronically pursuant to 
the District’s retention schedule. 

 
5. The technical details and methods of storing, retrieving and printing e-mail depend on the 

e-mail system in use. Consult with the Records Custodian or District Manager for guidance 
should questions arise. 

 
6. Public records retention is governed by the Florida Department of State, Division of Library 

and Information Services, general record schedules and the District’s adopted Record 
Retention schedule. Should District Persons have any questions regarding retention or 
disposition of records, please contact the Records Custodian or District Counsel.  
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RESOLUTION 2022-08 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF RIVERWOOD 
ESTATES COMMUNITY DEVELOPMENT DISTRICT DESIGNATING 
DATES, TIME AND LOCATION FOR REGULAR MEETINGS FOR FISCAL 
YEAR 2022/2023 OF THE BOARD OF SUPERVISORS OF THE DISTRICT, 
AND PROVIDING FOR AN EFFECTIVE DATE 
 
WHEREAS, Riverwood Estates Community Development District (hereinafter the 

“District”) is a local unit of special-purpose government created and existing pursuant to Chapter 
190, Florida Statutes, being situated entirely within Pasco County, Florida; and 
 

WHEREAS, the District’s Board of Supervisors (hereinafter the “Board”) is statutorily 
authorized to exercise the powers granted to the District; and 
 

WHEREAS, all meetings of the Board shall be open to the public and governed by the 
provisions of Chapter 286, Florida Statutes; and 
 

WHEREAS, the Board is statutorily required to file annually, with the local governing 
authority and the Florida Department of Economic Opportunity, a schedule of its regular meetings. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT: 
 
 Section 1.  Regular meetings of the Board of Supervisors of the District shall be held as 
provided on the schedule attached as Exhibit “A”. 
 

Section 2.  In accordance with Section 189.015(1), Florida Statutes, the District’s Secretary is 
hereby directed to file annually, with Pasco County, a schedule of the District’s regular meetings. 

 
Section 3.  This Resolution shall become effective immediately upon its adoption. 
 
PASSED AND ADOPTED THIS 18th DAY OF AUGUST, 2022. 

 
RIVERWOOD ESTATES    

       COMMUNITY DEVELOPMENT   
       DISTRICT 
 
 

         
CHAIRMAN/VICE CHAIRMAN 
 

ATTEST: 
 
 
                                                            
SECRETARY/ASST. SECRETARY 



 EXHIBIT “A” 
BOARD OF SUPERVISORS MEETING DATES  

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 
FISCAL YEAR 2022/2023 

 
 

October 20, 2022 
November 17, 2022 
December 15, 2022 
January 19, 2023 
February 16, 2023 
March 16, 2023 
April 20, 2023 
May 18, 2023 
June 15, 2023 
July 20, 2023 
August 17, 2023 
September 21, 2023 
 
 
All meetings will convene at 10:00 a.m. at the offices of Sunfield Homes, Inc., located at 3600 
Galileo Drive, Suite 104, Trinity, FL 34655. 
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 MINUTES OF MEETING 1 
 2 

Each person who decides to appeal any decision made by the Board with respect to 3 
any matter considered at the meeting is advised that the person may need to ensure 4 
that a verbatim record of the proceedings is made, including the testimony and evidence 5 
upon which such appeal is to be based. 6 

 7 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 8 

 9 
 The regular meeting of the Board of Supervisors of Riverwood Estates Community 10 
Development District was held on Thursday, May 19, 2022 at 10:06 a.m. at the offices of 11 
Sunfield Homes, Inc., located at 3600 Galileo Drive, Suite 104, Trinity, FL 34655. 12 
 13 
Present and constituting a quorum were: 14 
  15 
 Patricia Buck    Board Supervisor, Chairman 16 

Jennifer Orsi    Board Supervisor, Vice Chairman 17 
Julie Vitale    Board Supervisor, Assistant Secretary 18 
     19 

Also present were: 20 
 21 
Jayna Cooper   District Manager, Rizzetta & Co. 22 
Katie Buchanan   District Counsel, Kutak Rock 23 
     (via conference call) 24 
 25 
Audience    Not Present 26 
 27 

FIRST ORDER OF BUSINESS   Call to Order and Roll Call  28 
 29 

Mrs. Cooper called the meeting to order at 10:06 a.m. and confirmed quorum. 30 
 31 

SECOND ORDER OF BUSINESS Audience Comments 32 
 33 
           There were no audience members present. 34 
 35 
THIRD ORDER OF BUSINESS Presentation of FY 2022/2023 36 

Proposed Budget 37 
  38 

Mrs. Cooper presented the proposed budget for FY 22-23, which reflects an 39 
increase compared to the current year’s budget.  The current developer funding 40 
agreement will continue.  The Board did not have any questions. 41 

  42 
FOURTH ORDER OF BUSINESS Consideration of Resolution 2022-06; 43 

Approving FY 22-23 Proposed Budget 44 
and Setting the Public Hearing on the 45 
Final Budget 46 

 47 
 The public hearing is set for August 18, 2022 at 10:00 at the offices of Sunfield 48 
Homes, located at 3600 Galileo Drive, Suite 104, Trinity, FL 34655.  49 
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 50 
On a Motion by Ms. Vitale, seconded by Ms. Orsi, with all in favor, the Board of 
Supervisors approved Resolution 2022-06; Approving FY 22/23 Proposed Budget and 
Setting the Public Hearing for the Final Budget for the Riverwood Estates Community 
Development District. 

 51 
FIFTH ORDER OF BUSINESS Consideration of Minutes of the Board 52 

of Supervisors Meeting held on April 53 
21, 2022 54 

 55 
On a Motion by Ms. Vitale, seconded by Ms. Orsi, with all in favor, the Board of 
Supervisors approved the minutes of the regular meeting of the Board of Supervisors 
held on April 21, 2022 as presented for the Riverwood Estates Community Development 
District. 

 56 
SIXTH ORDER OF BUSINESS Consideration of Operations & 57 

Maintenance Expenditures for April 58 
2022 59 

   60 
On a motion by Ms. Buck, seconded by Ms. Vitale, with all in favor, the Board of 61 
Supervisors approved the Operations & Maintenance Expenditures for April 2022 for 62 
$776.67 for the Riverwood Estates Community Development District.  63 
 64 
SEVENTH ORDER OF BUSINESS Staff Reports 65 
 66 

A. District Counsel 67 
No report. 68 
 69 

 B. District Engineer 70 
  Not present.  71 
  72 
 C. District Manager 73 

Mrs. Cooper stated that the next regular meeting is scheduled for June 16, 74 
2022 at 10:00 a.m.   75 

 76 
EIGHTH ORDER OF BUSINESS Supervisor Requests  77 
 78 
 There were no Supervisor requests. 79 
 80 
TENTH ORDER OF BUSINESS Adjournment  81 
 82 

Mrs. Cooper stated that if there was no more business to come before the Board, 83 
a motion to adjourn would be in order. 84 

 85 
On a Motion by Ms. Vitale, seconded by Ms. Orsi, with all in favor, the Board of 
Supervisors adjourned the meeting at 10:11 a.m. for the Riverwood Estates 
Community Development District. 

 86 
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 88 
             89 
Secretary/Assistant Secretary   Chairman/ Vice Chairman 90 
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RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

District Office · Wesley Chapel, Florida · (813) 994-1001

Mailing Address – 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614

www.riverwoodestatescdd.org

Operation and Maintenance Expenditures
May 2022

For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from May 1, 2022 through May 31, 2022.  This does not include expenditures previously 
approved by the Board.

The total items being presented: $297.50

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

May 1, 2022 Through May 31, 2022

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Pasco County Property 001540 042922 Non Ad-Valorem Assessment Fees FY $               150.00
Appraiser 22/23
Times Publishing Company 001541 0000226457 05/15/22 Acct # 123461 Legal Advertising 05/22 $              147.50 

Report Total $              297.50 



Mr. Scott Brizendine April 29, 2022 
Rizzetta & Company, Inc. 

Dear Mr. Brizendine: 

Per the email sent on April 1, 2022, below are the changes to the NAV process for this year: 

DR408A Form (attached): Our previous procedure included a “Preliminary” and “Final” version of this form created by 
our office. Each were submitted to our office by the TRIM and Final deadlines. Going forward, only the “Unmodified” 
DR408A form (attached) will be required before the final submission deadline. 

Taxing Authority and Meeting Time text: This information was provided on the previous DR408A “Preliminary” 
certificate.  Going forward, this information will be provided to us via email before the TRIM deadline.  

Increases in assessments from TRIM to Final: Previously, our office would reject any increase. Going forward, our office 
will allow an increase. The district is required to verify compliance with Florida Statutes regarding the NAV assessments. 

Listed below is the Non-Ad Valorem Calendar for Bexley Wesley Chapel, Concord Station, Connerton West, 
Copperspring, Country Walk, Del Webb Bexley, Hidden Creek North, Lake Padgett Estates ISD, Lakeside, Long Lake 
Reserve, Meadow Pointe III, Meadow Pointe IV, Mitchell Ranch, Riverwood Estates, Seven Oaks, Summit View, Talavera, 
The Groves, The Preserve at Wilderness Lake, The Verandahs, Water’s Edge, Wesbridge, Wiregrass, Wiregrass II 
Development Districts. 

Non-Ad Valorem Calendar 

• Annual Fees Due ($150 each district) *       June 1, 2022 

• Preliminary Certification and Certificate deadline date       July 22, 2022 

• Final Certification and Certificate deadline date September 15, 2022 

Please note:  All CDD payments must be postmarked by June 1st in order to have the CDD information included on the 
TRIM Notice.  Payments postmarked after June 1st will be returned and the CDD will NOT be included on the notice. 
Please send all payments to PO Box 401, Dade City, FL 33526-0401.     

*Note: This notification will serve as your invoice for payment.
Enclosed for your use is the “Certificate to Non-Ad Valorem Assessment Roll” DR-408A form. All future correspondence
will be sent via email rather than USPS mail.

If you have any questions, please contact Gayle Pavek at extension 4493 or you may reach her at gpavek@pascopa.com. 

Respectfully, 

Mike Wells 
Pasco County Property Appraiser 
352-521-4437
mwells@pascopa.com
MW/gp

PLEASE MAIL ALL CORRESPONDENCE TO: PASCO COUNTY PROPERTY APPRAISER - PO BOX 401, DADE CITY, FLORIDA 33526-0401 

WEST PASCO GOVERNMENT CENTER 
NEW PORT RICHEY 

TELEPHONE: 727-847-8151 
FAX: 727-847-8013 

EAST PASCO GOVERNMENT CENTER 
14236 6TH STREET, SUITE 101 

DADE CITY, FL 33523-3408 
TELEPHONE: 352-521-4433 

FAX: 352-521-4411 

CENTRAL PASCO PROFESSIONAL CENTER 
LAND O’ LAKES 

TELEPHONE: 813-929-2780 
FAX: 813-929-2784 

05/03/22

001 51300 4902

05/06/2022

5-6-22

mailto:gpavek@pascopa.com
mailto:mwells@pascopa.com
vrutitskaya
Accounting
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RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

District Office · Wesley Chapel, Florida · (813) 994-1001

Mailing Address – 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614

www.riverwoodestatescdd.org

Operation and Maintenance Expenditures
June 2022

For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from June 1, 2022 through June 30, 2022.  This does not include expenditures 
previously approved by the Board.

The total items being presented: $2,845.67

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

June 1, 2022 Through June 30, 2022

Vendor Name Check Number

001543

Invoice Number Invoice Description

$            

Invoice Amount

1,525.00Integrity Public Finance 6420 Arbitrage Rebate Caclulation Series 
Consulting 2006 A&B FY 22/23
Kutak Rock LLP 001544 3064172 General Legal Services 04/22 $               804.00

Rizzetta & Company, Inc. 001542 INV0000068672 District Management Fees 06/22 $              516.67 

Report Total $           2,845.67 



1301 Riverplace Boulevard
Suite 2101

Jacksonville, Florida 32207
904.652.0790

www.integritypfc.com

Integrity Public Finance Consulting LLC

INVOICE NUMBER:

DATE:

Mrs. Patricia Buck

Chairman

Riverwood Estates Community Development District

5844 Old Pasco Road

Suite 100

Wesley Chapel, FL  33544

6420

March 11, 2022 

PLEASE REMIT TO: 

Checks: 

Integrity Public Finance Consulting 

1545 Raymond Diehl Road 

Suite 300 

Tallahassee, FL  32308 

Or 

 

 

EIN:  20-5734283 

ENGAGEMENT  NUMBER: 1101.001

$23,000,000

Riverwood Estates

Community Development District

Special Assignment Bonds

Series 2006A & 2006B

For professional services rendered in connection with the preparation of our report for the above named 

bond issue for the November 30, 2021 Computation Date:

Arbitrage Rebate Calculation - Annual $1,525.00 

$1,525.00 Total Invoice Amount

PLEASE PAY BY INVOICE NUMBER AND ENCLOSE REMITTANCE COPY

DUE UPON RECEIPT

CLIENT COPY

06.10.22

06.10.22

001 51300 3203

6-10-22

jlouis
New Stamp



PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

K U T A K  R O C K  L L P

TALLAHASSEE, FLORIDA 
Telephone 404-222-4600 
Facsimile 404-222-4654 

Federal ID 47-0597598 

June 7, 2022 

Check Remit To: 
Kutak Rock LLP 

PO Box 30057 
Omaha, NE 68103-1157 

Lynn Hayes 
Riverwood Estates CDD 
Rizzetta & Company 
Suite 100 
5844 Old Pasco Road 
Wesley Chapel, FL 33544 Invoice No. 3064172 

17823-1 

Re: General Counsel 

For Professional Legal Services Rendered 

04/05/22 W. Haber 0.20 52.00 Confer with Vericker regarding 
assessment resolution and public 
hearing 

04/06/22 W. Haber 0.20 52.00 Confer with Cooper regarding 
meeting notice 

04/14/22 W. Haber 0.50 130.00 Review reallocation assessment 
resolution and confer with Vericker 
regarding revisions to same 

04/21/22 W. Haber 0.60 156.00 Prepare for and participate in Board 
meeting 

04/22/22 W. Haber 0.30 78.00 Review and respond to 
correspondence regarding 
Legislative Auditing Committee; 
prepare budget approval resolution 

04/26/22 K. Jusevitch 0.20 25.00 Correspond with district manager 
regarding meeting documents 

05/06/22 W. Haber 0.20 52.00 Confer with Connell regarding 
agenda for next meeting 

05/09/22 K. Jusevitch 0.20 25.00 Confer with Haber regarding budget 



KUTAK ROCK LLP 
Riverwood Estates CDD 
June 7, 2022 
Client Matter No. 17823-1 
Invoice No. 3064172 
Page 2 

PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

hearing documents 
05/19/22 K. Buchanan 0.40 104.00 Prepare for and attend board 

meeting. 
05/27/22 W. Haber 0.50 130.00 Review and respond to 

correspondence regarding budget 
adoption; prepare public hearing 
notice 

TOTAL HOURS 3.30 

TOTAL FOR SERVICES RENDERED $804.00 

TOTAL CURRENT AMOUNT DUE $804.00 

06.09.22

06.10.22

001 51400 3107

6-10-22

jlouis
New Stamp



Client Number

Qty Amount

INV0000068672

RIVERWOOD ESTATES CDD

6/1/2022

Description Rate

Bill To:

Date Invoice #

4065 Crescent Park Drive
Riverview FL    33578

3434 Colwell Avenue
Suite 200
Tampa FL    33614

Invoice Rizzetta & Company, Inc.

Terms
00260

Services for the month of
June Upon Receipt

$416.67 $416.67  1.00 Management Services
$100.00 $100.00  1.00 Website Compliance & Management

$516.67 

$516.67 

Subtotal

Total

06.01.22

6-2-22

06.02.22

001 51300 3101 $416.67

5103 $100.00

jlouis
Accounting Stamp
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RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

District Office · Wesley Chapel, Florida · (813) 994-1001

Mailing Address – 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614

www.riverwoodestatescdd.org

Operation and Maintenance Expenditures
July 2022

For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from July 1, 2022 through July 31, 2022.  This does not include expenditures previously 
approved by the Board.

The total items being presented: $3,500.00

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

July 1, 2022 Through July 31, 2022

Vendor Name Check Number

001546

Invoice Number Invoice Description

$            

Invoice Amount

3,500.00Computershare Trust 2080125 Trustee Fees-Series 2006 A & B 04/22-
Company, N.A. 04/23

Report Total $           3,500.00 



04/08/2205/03/2022

07.06.22

001 51300 3105

7-7-2022

kromano
AP
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Quarterly Compliance Audit Report

Riverwood Estates

Date: June 2022 - 2nd Quarter
Prepared for: Scott Brizendine
Developer: Rizzetta
Insurance agency:

Preparer:
Jason Morgan - Campus Suite Compliance
ADA Website Accessibility and Florida F.S. 189.069 Requirements
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Compliance Audit Overview
The Community Website Compliance Audit (CWCA) consists of a thorough
assessment of Florida Community Development District (CDD) websites to assure
that specified district information is available and fully accessible. Florida Statute
Chapter 189.069 states that effective October, 2015, every CDD in the state is
required to maintain a fully compliant website for reporting certain information and
documents for public access.

The CWCA is a reporting system comprised of quarterly audits and an annual
summary audit to meet full disclosure as required by Florida law. These audits are
designed to assure that CDDs satisfy all compliance requirements stipulated in
Chapter 189.069.

Compliance Criteria
The CWCA focuses on the two primary areas – website accessibility as defined by
U.S. federal laws, and the 16-point criteria enumerated in Florida Statute Chapter
189.069.

ADA Website Accessibility

Several federal statutes (American Disabilities Act, Sec. 504 and
508 of the Rehabilitation Act of 1973) require public institutions
to ensure they are not discriminating against individuals on the
basis of a person’s disability. Community websites are required to
conform to web content accessibility guidelines – WCAG 2.1,
which is the international standard established to keep websites
barrier-free and the recognized standard for ADA-compliance.

Quarterly Compliance Audit Report 2

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
https://www.w3.org/TR/WCAG21/


Florida Statute Compliance

Pursuant to F.S. 189.069, every CDD is required to maintain a
dedicated website to serve as an official reporting mechanism
covering, at minimum, 16 criteria. The information required to
report and have fully accessible spans: establishment charter or
ordinance, fiscal year audit, budget, meeting agendas and
minutes and more. For a complete list of statute requirements,
see page 3.

Audit Process
The Community Website Compliance Audit covers all CDD web pages and linked
PDFs.* Following the WCAG 2.1 levels A, AA, and AAA for web content accessibility, a
comprehensive scan encompassing 312 tests is conducted for every page. In
addition, a human inspection is conducted to assure factors such as navigation and
color contrasts meet web accessibility standards. See page 4 for complete
accessibility grading criteria.

In addition to full ADA-compliance, the audit includes a 16-point checklist directly
corresponding with the criteria set forth in Florida Statute Chapter 189.069. See
page 5 for the complete compliance criteria checklist.

* NOTE: Because many CDD websites have links to PDFs that contain
information required by law (meeting agendas, minutes, budgets,
miscellaneous and ad hoc documents, etc.), audits include an examination of
all associated PDFs. PDF remediation and ongoing auditing is critical to
maintaining compliance.

Quarterly Compliance Audit Report 3

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
https://www.w3.org/TR/WCAG21/


ADA Website Accessibility
Result: PASSED

Accessibility Grading Criteria

Passed Description

Passed Website errors*
0 WCAG 2.1 errors appear on website pages causing issues**

Passed Keyboard navigation
The ability to navigate website without using a mouse

Passed Website accessibility policy
A published policy and a vehicle to submit issues and resolve issues

Passed Color contrast
Colors provide enough contrast between elements

Passed Video captioning
Closed-captioning and detailed descriptions

Passed PDF accessibility
Formatting PDFs including embedded images and non-text elements

Passed Site map
Alternate methods of navigating the website

*Errors represent less than 5% of the page count are considered passing
**Error reporting details are available in your Campus Suite Website Accessibility dashboard

Quarterly Compliance Audit Report 4



Florida F.S. 189.069 Requirements
Result: PASSED

Compliance Criteria

Passed Description

Passed Full Name and primary contact specified

Passed Public Purpose

Passed Governing body Information

Passed Fiscal Year

Passed Full Charter (Ordinance and Establishment) Information

Passed CDD Complete Contact Information

Passed District Boundary map

Passed Listing of taxes, fees, assessments imposed by CDD

Passed Link to Florida Commission on Ethics

Passed District Budgets (Last two years)

Passed Complete Financial Audit Report

Passed Listing of Board Meetings

N/A Public Facilities Report, if applicable

Passed Link to Financial Services

Passed Meeting Agendas for the past year, and 1 week prior to next

Quarterly Compliance Audit Report 5



Accessibility overview

Everyone deserves equal access.

With nearly 1-in-5 Americans having some
sort of disability – visual, hearing, motor,
cognitive – there are literally millions of
reasons why websites should be fully
accessible and compliant with all state and
federal laws. Web accessibility not only keeps
board members on the right side of the law,
but enables the entire community to access all
your web content. The very principles that
drive accessible website design are also good
for those without disabilities.

The legal and right thing to do

Several federal statutes (American Disabilities
Act, Sec. 504 and 508 of the Rehabilitation Act
of 1973) require public institutions to ensure
they are not discriminating against
individuals on the basis of a person’s
disability. Community websites are required
to conform to web content accessibility
guidelines, WCAG 2.1, the international
standard established to keep websites
barrier-free. Plain and simple, any content on
your website must be accessible to everyone.

Quarterly Compliance Audit Report 6



ADA Compliance Categories

Most of the problems that occur on a website fall in one or several of the

following categories.

Contrast and colors
Some people have vision disabilities that hinder picking up
contrasts, and some are color blind, so there needs to be a
distinguishable contrast between text and background colors. This
goes for buttons, links, text on images – everything. Consideration
to contrast and color choice is also important for extreme lighting
conditions.

Contract checker: http://webaim.org/resources/contrastchecker

Using semantics to format your HTML pages
When web page codes are clearly described in easy-to-understand
terms, it enables broader sharing across all browsers and apps.
This ‘friendlier’ language not only helps all the users, but
developers who are striving to make content more universal on
more devices.

Text alternatives for non-text content
Written replacements for images, audio and video should provide
all the same descriptors that the non-text content conveys. Besides
helping with searching, clear, concise word choice can make vivid
non-text content for the disabled.

Helpful article: http://webaim.org/techniques/alttext

Quarterly Compliance Audit Report 7
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Ability to navigate with the keyboard
Not everyone can use a mouse. Blind people with many with motor
disabilities have to use a keyboard to make their way around a
website. Users need to be able to interact fully with your website by
navigating using the tab, arrows and return keys only. A “skip
navigation” option is also required. Consider using WAI-ARIA for
improved accessibility, and properly highlight the links as you use
the tab key to make sections.

Helpful article: www.nngroup.com/articles/keyboard-accessibility
Helpful article: http://webaim.org/techniques/skipnav

Easy to navigate and find information
Finding relevant content via search and easy navigation is a
universal need. Alt text, heading structure, page titles, descriptive
link text (no ‘click here’ please) are just some ways to help
everyone find what they’re searching for. You must also provide
multiple ways to navigate such as a search and a site map.

Helpful article: http://webaim.org/techniques/sitetools/

Properly formatting tables
Tables are hard for screen readers to decipher. Users need to be
able to navigate through a table one cell at a time. In addition to the
table itself needing a caption, row and column headers need to be
labeled and data correctly associated with the right header.

Helpful article: http://webaim.org/techniques/tables/data

Quarterly Compliance Audit Report 8
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Making PDFs accessible
PDF files must be tagged properly to be accessible, and
unfortunately many are not. Images and other non-text elements
within that PDF also need to be ADA-compliant. Creating anew is
one thing; converting old PDFs – called PDF remediation – takes
time.

Helpful articles: http://webaim.org/techniques/acrobat/acrobat

Making videos accessible
Simply adding a transcript isn’t enough. Videos require closed
captioning and detailed descriptions (e.g., who’s on-screen, where
they are, what they’re doing, even facial expressions) to be fully
accessible and ADA compliant.

Helpful article: http://webaim.org/techniques/captions

Making forms accessible
Forms are common tools for gathering info and interacting. From
logging in to registration, they can be challenging if not designed to
be web-accessible. How it’s laid out, use of labels, size of clickable
areas and other aspects need to be considered.

Helpful article: http://webaim.org/techniques/forms

Alternate versions
Attempts to be fully accessible sometimes fall short, and in those
cases, alternate versions of key pages must be created. That is, it is
sometimes not feasible (legally, technically) to modify some
content. These are the ‘exceptions’, but still must be accommodated.

Quarterly Compliance Audit Report 9
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Feedback for users
To be fully interactive, your site needs to be able to provide an easy
way for users to submit feedback on any website issues. Clarity is
key for both any confirmation or error feedback that occurs while
engaging the page.

Other related requirements
No flashing
Blinking and flashing are not only bothersome, but can be
disorienting and even dangerous for many users. Seizures can even
be triggered by flashing, so avoid using any flashing or flickering
content.

Timers
Timed connections can create difficulties for the disabled. They
may not even know a timer is in effect, it may create stress. In some
cases (e.g., purchasing items), a timer is required, but for most
school content, avoid using them.

Fly-out menus
Menus that fly out or down when an item is clicked are helpful to
dig deeper into the site’s content, but they need to be available via
keyboard navigation, and not immediately snap back when those
using a mouse move from the clickable area.

No pop-ups
Pop-up windows present a range of obstacles for many disabled
users, so it’s best to avoid using them altogether. If you must, be
sure to alert the user that a pop-up is about to be launched.

Quarterly Compliance Audit Report 10



Web Accessibility Glossary

Assistive technology Hardware and software for disabled people that
enable them to perform tasks they otherwise
would not be able to perform (e..g., a screen
reader)

WCAG 2.0 Evolving web design guidelines established by the
W3C that specify how to accommodate web access
for the disabled

504 Section of the Rehabilitation Act of 1973 that
protects civil liberties and guarantees certain
rights of disabled people

508 An amendment to the Rehabilitation Act that
eliminates barriers in information technology for
the disabled

ADA American with Disabilities Act (1990)

Screen reader Software technology that transforms the on-screen
text into an audible voice. Includes tools for
navigating/accessing web pages.

Website accessibility Making your website fully accessible for people of
all abilities

W3C World Wide Web Consortium – the international
body that develops standards for using the web

Quarterly Compliance Audit Report 11
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